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Position Title:  Resident Assistant  Code:  
Department:  Residential Life PIN:  
Reports to: Residential Life Specialist Date:  
FLSA Status: Exempt Zone:   
 
The Resident Assistant (RA) is a paraprofessional staff member for the Department of 
Residential Life. The RA is responsible for creating and maintaining a residence hall 
environment that is conducive to living and learning. 
 
 
Responsibilities  
A. General Responsibilities  

1. Become acquainted with each wing member as a unique individual and be sensitive to 
their concerns. Spend the time needed on the wing to maintain this philosophy. This is 
not a counseling relationship, but rather one in which one individual seeks out a friend 
to discuss a problem and/or seeks advice (i.e., working together on a problem).  

 
2. In relating to the wing as a group, the Resident Assistant is seen primarily as a facilitator. 

They are responsible for facilitating group interaction and helping the group to learn to 
live together in ways that are conducive to personal, social and academic growth. When 
problems do occur, the Resident Assistant acts as a facilitator to help resolve the 
problem.  

 
3. Act as a role model obeying university, community, state and federal rules, regulations, 

and laws. This is a condition of employment, as RA’s are university staff; staff members 
will be held accountable for their behavior both on and off campus. Behavior that may 
result in an arrest or conviction would cast reasonable doubt on the likelihood of 
satisfactory job performance and is unacceptable. If the RA performs acts of negligence 
or incompetence during their employment it casts reasonable doubt on their ability to 
perform the job duties and responsibilities. Those neglecting the responsibility to act as 
a role model seriously jeopardize their employment, the image of the RA position, and 
the ability of the Office of Residential Life to operate effectively.  

 
4. Work closely with and under the supervision of the Residential Life Pro and Semi-Pro 

staff. Develop a positive relationship and maintain frequent, regular, and frank 
communications with the Residential Life Pro and Semi-Pro staff regarding any issues on 
hall levels.   
 

5. Work with the Residential Life Pro and Semi-Pro staff and other Resident Assistants to 
provide educational and social programs in the Residence Hall. 
 



6. Maintain confidentiality of information and events that relate to students privacy rights 
(FERPA), student discipline and legal outcomes.   

 
7. Attend Resident Assistant staff meetings and contribute to the work of the staff. 

 
8. Provide input and participate in University Preview and SOAR days as needed.  

 
9. It is expected that all employees will comply with reasonable, legitimate, and specific 

direction from their supervisor.  
 
 
Term of Employment:   

1.  The RA position is an academic year appointment beginning July 31 or later and 
ending when the halls close after May graduation of the following year.  RAs are hired 
on a year to year basis.  Annual evaluation of job performance and successful 
reapplication will determine continued employment. 

 
2.  Be available and accessible to the students on their floor.  

 
3. Remain on their floor in the hall during the weekdays and/or weekends according to the 

duty schedule and as required by the building supervisor. Be in the residence hall most 
evening hours. The RA is expected to spend the night in the residence hall Sunday 
through Thursday, unless the absence is approved by the Resident Life Office. While RAs 
are not scheduled for duty every weekend, they should expect to stay on campus at 
least two weekends a month to assist students and foster community.  

 
4. Remain in the hall until the building is deemed closed by the Department of Residential 

Life and return early to open the halls after a vacation break. Requests to leave early or 
return late must be submitted in writing and approved in advance by the Resident Life. 
Pro-Staff. Resident Assistants are expected to staff the hall during break such as 
Thanksgiving, Christmas, and Spring Break. 
 

5. Participate in extra-curricular activities in such a way that they will not conflict with the 
RA position.  
 

6. Attend regular staff meetings, training sessions and other meetings as required by the 
Department of Residential Life.  
 

7. Assist with the departmental staff selection process each semester as necessary.  
 

 

 

 

 



Qualifications  

1. Must maintain a current and cumulative grade point average of 2.5 or higher. RA’s who 
drop below the 2.5 GPA will either be placed on academic probation for one semester or 
be relieved of the RA position.   
 

2. Must not be on disciplinary probation within the Residence Hall system or within the 
University in general. Anyone on probation at the time of application maybe considered 
ineligible depending on the nature of the infraction.  
 

3. Have lived in a residence hall for one academic year. 
 

4. Be classified as a sophomore or higher. 
 
 
II. Remuneration  

1. Resident Assistants receive 100% of their room and meals paid by the University due to 
the RA on-campus requirements. 

2. Staff members are assigned to single rooms if available. 

3. Resident Assistants receive compensation of $100 paid monthly.  
 

MARGINAL FUNCTIONS: 
Marginal Functions will vary with the specific assignment and depend on the particular unit or 
function for which the person is responsible.  
 
KNOWLEDGE & SKILL REQUIREMENTS: 
Position requires strong leadership and a significant degree of availability in the residential 
community.  A significant time commitment is required to be successful with development of 
their respective communities and effective completion of their position responsibilities.  
Individuals who apply for and accept the Resident Assistant position will be expected to utilize 
effective personal time and stress management techniques while successfully balancing 
academic studies, job responsibilities and a personal life.  
 
SUPERVISION OF PERSONNEL: 
May supervise student workers. 
 
QUESTIONS: 
If you have any questions about the application process please feel free to contact Amber 
Spence or Carl Greig in the Office of Student Life cgreig@tamut.edu.  
 
 
 

mailto:cgreig@tamut.edu


 

 

 

 

 

Name ________________________________________ Student ID # _____________________________ 

Current Mailing Address _________________________________________________________________ 

Cell phone __________________________ Email ____________________________________________ 

Permanent Address ____________________________________________________________________ 

High School Graduation Date ____________________College Major_____________________________ 

Classification ________________ # of semesters at TAMUT _______ Graduation Date _______________ 

Total hours accumulated __________ GPA last semester ________ Cumulative GPA ________________ 

Other colleges attended______________________________ Dates attended ___________________ 

  _____________________________________       Dates attended ___________________ 

 

Do you have any experience living in a residence hall?  Briefly describe:___________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

What are your career/educational goals? 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 
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Please list any extracurricular activities you have participated in, any honors you may have received and 

offices you have held in organizations at any university. 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Please list any past or current volunteer experiences (community, school, church, etc.) 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

What other time commitments (i.e. job, student organizations, etc.) do you anticipate having in the fall? 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 



Reflection Questions(Please Answer all questions completely) 
 
Please answer the following questions on a SEPARATE SHEET. 
 
1. Why are you interested in joining Residential Life and becoming an RA? 
 
2. The primary responsibility of all RA’s is to help build community on his/her floor and 
within the residence hall; this takes form through programming, interaction with residents, on-
call rounds, etc.  What would your ideal floor and building community look like?  What steps 
would you take to help build and foster this community?  (Please be realistic in your approach, 
as well as creative) 
 
3. Briefly describe your time management strategies.  If you were to become an RA how 
would you plan on balancing the role with your academics, work, and other extra-curricular 
activities? 
 
4. Please list three personal skills and/or qualities you possess which you believe will help 
your role as an RA based on reading the position description.  Also, please list three personal 
skills and/or qualities you want to further develop as you enter the role. 
 
5. Teamwork is essential within Residential Life and our residence halls.  As an RA you may 
be working with a team of 6-9 RAs.  What do you bring to that team?  What support do you 
need from your teammates?  What support do you need from your supervisor? 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 



REFERENCES 

Please list the contact information below for at least two references.  References should be a faculty or 

staff member, a current/former employer, former teacher, etc.  References should NOT be completed 

by other students or family members. 

Name   Title  Institution  Email   Phone Number 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 


